
 
 

Potential School Reopening on 2nd June 2020 
 
Dear Parents and Carers, 
 
Thank you to those who were able to fill in our survey to help us gauge the level of interest in 
places in Nursery, Reception and Year 1 should the school be able to reopen on 2nd June.  
As you are aware this will only happen if the government confirms that the five key targets 
are met in the fight against Covid-19.  
We, like you are awaiting confirmation of this but have been able to put in place plans for 
reopening based on our staffing capacity matched with the government guidelines for 
smaller class sizes and social distancing measures. This letter aims to set out what this may 
look like for your children at Manor Hill and what you will need to consider before taking up a 
place. We expect to be able to give your more information on our reopening following the 
Government announcement on 28th May. 
 
Classes 
With our available staffing we are able to open smaller ‘hubs’ for Nursery, Reception and 
Year 1 and Key Worker pupils. It is important that you are aware that this model utilises all of 
our staff, should the Government direct us to open to further year groups at a later date we 
would have to revise the whole offer. Similarly, should any members of our team become 
unwell or have to isolate we may be forced to close some hubs in order to meet the 
necessary guidelines.  
 
Nursery: Pupils eligible for 15 hours will be offered morning sessions only from  9.15-12.15, 
they will have a snack but no lunch is provided.  
Pupils eligible for 30 hours will be offered full days including lunch from 9.15-3.00 
They will be based in groups of 10-13 children in the Nursery rooms and have access to their 
own outdoor areas. 
 
Reception: Pupils will be offered a slightly shorter day from 9.30-2.30 including a school 
lunch. They will be based in two groups of up to 14 children spilt across their classroom and 
have access to their outdoor area. 
 
Year 1: Pupils will attend from 9.00-3.00 with a school lunch included, they will be based in 
groups of up to 15 children the Y1 or 2 classroom and have access to the main playground. 
 
Key Worker Pupils: Any pupils from other year groups who have been identified as being able 
to attend due to parent key worker status  will  attend from 9.00-3.00 and be based in 1 hub 
in the Y4 classroom. They will have access to the main playground and will be provided with a 
school lunch. 
 
We have taken the decision to close the school to ALL PUPILS at 2PM every Friday. This will 
allow for deep cleaning and planning for the next week.  



On Fridays Nursery Children who are eligible for 30 hours and Reception need to be collected 
at 1.30  
Year 1 Children need to be collected at 1.45 
Key Workers Children need to be collected at 2.00 
 
Attendance 
For the classes we are opening, attendance is now compulsory for all school days, there will 
be no facility to attend for chosen sessions or to use the school as ‘childcare’. We expect that 
parents who have chosen to send their child back will do so every day as would be expected 
under normal circumstances. Please do remember that parents will not be penalised for 
choosing to keep their children at home. 
For pupils from Y2, 3 and 4 accessing Key worker provision, we will need to know a week in 
advance of the days you require your child to access their hub.  
In the case of Nursery Mrs Wheeler will work with families individually to agree an 
attendance pattern that reflects what was previously in place. 
 
Uniform 
We appreciate that children may have grown out of their uniforms and school shoes over the 
closure period and we would not expect families to replace this for only 1 half term. We 
suggest that pupils wear uniform if possible or their PE kits, if this is not possible please send 
the children in plain, comfortable and practical clothing and shoes. Clothing must be washed 
each day after attending school.  
 
Personal Protective Equipment 
As part of our measures to prevent the possible spread of the virus, staff will at certain points 
of the day be required to wear gloves, masks and aprons. This will be limited to times when 
close contact is required and will be changed regularly. We understand that some parents 
may want their children to wear a mask, however if not fitted correctly or moved by the child 
this is ineffective and can also encourage the child to touch their face more often which 
should be avoided. 
We will explain our use of PPE to the children in order that they are not unsettled by it.  
 
Cleaning and resources 
Cleaning will be maximised throughout each school day with surfaces, handles and 
equipment being regularly disinfected. Pupils will have their own resources such as pens and 
pencils that will not be shared, they will have their own allocated desk and carpet spaces will 
not be used. 
In Nursery where this is less achievable, resources available will be more limited, they will be 
regularly cleaned and children will play in small groups that are rotated to limit the possible 
spread of infection.  
 
Social Distancing 
Where possible we will adhere to the 2m social distancing rule, desks will be spread out in 
classrooms and the teacher will teach from the front of the class. Pupils will access outdoor 
spaces in small groups and be encouraged to remain distanced. Pupils will remain in their 
‘hub group’ each day and they will not mix with pupils or staff from other hubs.  
 



Food  
A snack of fruit will be available for all children in the morning.  
Children will need to bring in their own water bottle to last the day as will not have the 
facility to refill them. 
All pupils staying for lunch will be provided with a school meal, no packed lunches are 
allowed into school. The offer will be limited to 1 hot choice or a sandwich each day and 
pupils will eat in their groups in the dining room which will be cleaned between each sitting. 
Pupils will be served at tables to prevent queuing at the hatch.   
 
Curriculum  
We will spend lots of time ensuring that the children understand and are comfortable with 
the changes to the school and routines.  
We will be delivering a basic curriculum of phonics, maths and English in the morning 
sessions. This will be made as engaging as possible whilst maintaining social distancing and 
having access to limited resources. In the afternoons children will cover other subjects such 
as History or Art, but will still be required to work independently at their desks. 
 
Drop off and Collection 
As you will notice we have staggered start and finish times in order to limit contact between 
family groups. To further help this, only one parent or carer will be permitted to bring or 
collect their child. Markings have been put on the floor to allow for careful spacing and we 
will require your patience as we accept and release the children. 
 
Contacting Staff 
Staff will not be available to talk to parents face to face. It will be necessary for you to call or 
email the office to pass on any messages or information.   
 
In Conclusion  
Safety is our driving factor and all of the measures being put in place are to ensure that we 
are doing all we can to make our pupils, staff and families as protected as possible.  
When we have confirmation that we can open we will send out a more detailed letter which 
will explain which doors each class should arrive at and will tell the children who will be 
leading their class hub. 
I appreciate that there is a lot for you to consider within this letter and should you have any 
questions I am happy for you to email me directly headteacher@manorhill.staffs.sch.uk. 
 
Please see below some photographs of the school to illustrate the changes we have had to 
make in order to meet the guidelines.  
I would appreciate if when you have considered all of this information you complete this 
survey by Monday 25th May to indicate if you child will be attending.  
https://www.surveymonkey.co.uk/r/C36NL2W 
 
 
Many thanks for your continued support, 
Mrs J Roden 
Headteacher  
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